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IIpaBuia BHyTpeHHETO TPYI0BOTO pacropsiaka
s paboTHUKOB OO0 CTpenkoBelii Ki1y6 «Anbda-AnbsHC»



Hacrosimme IlpaBuna onpenensitor BHYTPEHHHH Tpyn0oBOHl pacnopsizok B OO0 CrpenkoBbiit
kiyd  «Anbda-Anbgnc», TOPSIOK INpHEMa Ha paboTy ¥ yBOIBHEHMS pabOTHHKOB, OCHOBHEIE
00s3aHHOCTH pabOTHUKOB U 4/IMHHHCTPAIiH, PEXHM pabovero BPEMEHH, & TakkKe Mephl
ITOOMIPCHHUS W OTBCTCTBEHHOCTh 38 HAPYIIEHHE TPYAOBON AUCIMITITHHEL

1. Ilpuem Ha pabory

1.1. Tlpuem na paGoty B OO0 «CrpenkoBblit kKy6 «Abha-ATbSHCH» IPOMU3BOJIUTCS HA
OCHOBAHWH 3aK/IOUYCHHOTO TPYJI0BOTO JIOTOBOpA.

1.2. Tlpu npueme Ha paGoty B 000 «CTpeskosbiit KIIy0 «Anb(ha-AnbsHE»» aIMHHHCTpAIHS
JOJDKHA NOTPeDOBaTh OT MOCTYIIAIICTO:

- IPSIBSIBIICHHUS 11aCTIOPTa, YI0CTOBEPSIOIIETO IHYHOCTE,

- [IPCIOCTABICHH S TPYIOBOH KHIDKKH, OQOPMIIEHHOH B YCTAHOBIEHHOM TIOPSIIKE,

- CTPAXOBOTO CBH/ETELCTBA MOCY 1APCTREHHOIO IEHCHOHHOIO CTPAaX0OBAHHMS,

- JIOKYMCHTOB BOWHCKOTO Y4eTa - ISl BOGHHOOOSI3aHHBIX M JIMIL, MOJUIEKALIUX IIPU3LIBY Ha
BOCHHYIO CTYKOY;

- AMIUIOM& MM MHOTO  JOKYMEHTa O IONyYeHHOM OOpa3sOBaHMM WM JOKYMEHTa,
TIO/ITBEPIKAAIOIIETO CTIEIHAIbHOCTE MITH KBATH(PHKAITHIO.

Ilpuem wa pabory odopmisiercss mpHKazom JMPEKTOpa, HU3/JaHHBIM Ha OCHOBAHWH
SAKTIOYCHHOTO - TPYAOBOIO  JIOTOBOPA, KOTOPEIH 0OBABIsSETCS pabOTHUKY 1101 paclucky B
TPEX/IHEBHBIH CPOK CO JIHS MOATHCAHNUS TPYIOBOTO JIOTOBOPA.

Ilpu  npueme wHa paBory pabOTHUKY ~ MOXKeT OBITh  YCTAHOBIEHO  HCIBITAHHE
TIPOJIOJDKUTEBHOCTHIO HE Dosice 6 MecsIeR.

1.3. Tlpu nocryniennu paGoTHAKa Ha paGoTy HIlH MEPEBOJIC €TI0 B YCTAHOBJICHHOM IIOPSIJIKE Ha
APYryto paboTy AJMUHHCTpALUS 00sI3aHa:

- O3HAKOMHUTb PabOTHHKA C ITOPYYCHHOH pabGoToMH, YCIOBHAMH M OIIATORN TPyAa, pa3bsICHUTE
paboTHHKY ero IpaBa u 00S3aHHOCTH;

- O3HAKOMHTE C TIPaBHIIAMH BHYTPEHHETO TPYI0BOTO PACIIOPSIKA;

- TPOBECTH HMHCTPYKT@X 110 TEXHHKC O0€30MACHOCTH, IPOM3BOJCTBEHHON CaHHTAPHH,
IPOTHBONOKAPHOH OXpaHe W JPYI'HM TIpaBHIaM OXpaHbl TPYJd, PasbsCHHTh OOS3AHHOCTD 110
COXPAHCHHIO CBEACHHH, COCTABIIAIONIAX KOMMEPYECKYIO Ml CITy’KeOHYIO TalfHy, OTBETCTBEHHOCT
3@ €€ pasriaicHue.

1.4, IlpexpallieHHE TpyIOBOrO JI0T0BOpa  NPOM3BOAMUTCS  TOMBKO 10  OCHOBAHHMSM,
NIPEyCMOTPEHHBIM TPYIOBBIM 3aKOHOIATEILCTBOM PO,

PaboTHuk wmMeeT npaBO pacTOprHYTH  TPY/I0BOiL JIOTOBOp, Tpenynpenus o6 31om
AIMHHUCTPAIMIO B [HMCbMEHHOH (Qopme 3a ase Heldenn. [lo HeTeYeHWH yKazaHHOTO cpoka
NIPEAYIPSKICHHS 00 yBOIBHEHHH pPabOTHMK BIpaBe NPEKpaTHTh paboTy, a A/IMUHUCTparus
00s3aHa BBITATE €My TPYIOBYIO KHMKKY C BHECCHHOM B HEe 3amHChiO 00 YBOJIbHEHHH, IpPyTHe
MOKYMEHTBI, CBA3AHHBIE C PadOTOH, 110 MHCHMEHHOMY 3asBICHHIIO paGOTHHKA U TIPOM3BECTH ¢ HHM
OKOHYATENBbHBIH  pacweT. Ilpekpammenne TpynoBoro aoroBopa oQopMIsercs MIPHKA3oM o
MPEATIPUSITHIO.

Io cornamennio mMexay paGoTHHKOM M aIMHHHCTpalmeil TPyIZOBOi JIOTOBOP MOKET OBIThH
PACTOPTHYT M IO UCTCUCHHMS CPOKA IIPEIYIIPEK/ICHUS 00 YBOJIBHEHHH.

3anucH B TPYIOBYIO KHHXKKY O NpPHYHHAX IPEKPALCHHS TPYAOBOTO [IOTOBOpPA JOJIIKHEI
TIPOH3BOJIMTECS B TOYHOM COOTBETCTBHH ¢ (hopMyHpoBkaMu TpynoBoro kojexca PP wmm wHOro
(hesrepanbHOro 3aK0HA M CO CCBUIKOH HA COOTBETCTBYIOIIHE CTATBIO, nyHkT Tpynosoro xojexca PO
WJIH HHOT'O (pejIepallbHOTO 3aKOHA.

JIHEM YBOJIbHEHNS CUMTACTCS IOCICAHAI JeHb PaGOTHI.

2. OCHOBHEIE 0053aHHOCTH PA0OTHUKOB
2.1. Pabornuxn OO0 «Crpenkosiit Kiyd «Anb(a-AlbIHC»H» TODKHBI:



- JI0OPOCOBECTHO BBINOJHSATH CBOM TPYJOBBIC O00s3aHHOCTH, cobmomarh  TPYIOBYIO
JMCHMIUIAHY, CBOEBPEMEHHO W TOYHO HCNONHSTE  PACHOPSKCHHS  aJMMHHCTpAllMK - H
HENOCPEICTBEHHOTO PYKOBOJIUTENS, MCIONb30BaTh BCe pabodee BpeMs IS NMPOU3BOIMTENLHOTO
TPy/a, BO3JEPKHBATECS OT JICHCTBHMA, MEIIAIOMAX JIPYIHM pabOTHHKAM BBLITIOTHATE MX TPYAOBBIC
0053aHHOCTH;

- KAUECTBEHHO M B CPOK BBINOJIHATH 3a/IaHUsI H 110PYUCHHS,

- cobmonark TpebOBaHMs [0 OXpaHC TPy, TEXHHKE O€3011aCHOCTH, TIPOH3BO/ICTBEHHO
CAHWUTApUH, THTHEHE TPYIa M NPOTHBOIOKAPHOH 0XpaHe;

- comepxarh cBoe paBouee MecTo, 00OpyTOBaHWe ¥ TPHCHOCOONEHHT W Mepenasarh
CMEHSIOIEMY pabOTHUKY B TOPSJIKE, YHCTOTE W HMCHPABHOM COCTOSHHM, a TaKKe cobonare
YHCTOTY B OT/CIE M HA TEPPHTOPHH TIPEIIpHATHS; cOOMIOIaTh YCTAHOBIICHHBIH TOPSIJIOK XpaHESHHs!
MaTepHATbHBIX [ICHHOCTEH U TOKYMEHTOB,;

- BepekHO OTHOCHTECS K HMYIICCTBY paboTOaTeNs | JIPYTUX pabOTHHKOB;

- He pa3riamarh OXPAHACMYIO 3aKOHOM TaifHy (TOCYIapCTBEHHYIO, KOMMEPUECKYIO,
CITyKeOHYI0 ¥ WHYIO), CTABIIYIO W3BECTHOH pabOTHHKY B CBS3H C HCIIONHCHMCM MM TPYAOBBIX
o0s3aHHOCTE.

2.2. Kpyr o0s3aHHOCTEH, KOTOpBIE BBIIOJIHSICT pabOTHHK IO CBOEH CIICUHAIBLHOCTH,
KBATH()HKALMH, JOJDKHOCTH, ONPE/ICIISIETCs TPYAOBBIM JI0TOBOPOM.

. OcHOBHBIC 00513aHHOCTH 4/ MHHHCTPATHH

1. AqvMuHHCcTpamms 0ds3aHa:

cO0/II0IaTE TPYIOBOE 3aKOHOIATENILCTBO,

npe1ocTaBuTh PaboTHHKY paboTy, 00yCIIOBICHHYIO TPYAOBBIM JIOTOBOPOM;

0BECIICYHTh BE30MACHOCT TPYIA W YCIIOBHS, OTBEYAROTIHE TPEOOBAHHAM OXPAHBI H THIMICHEI
TpyIa;

- obecrieunTh padoTHHKa 000pYHLOBAHHEM, HHCTPYMCHTAMH, TeXHUYECKON JTOKyMEHTAlHeH H
WHBIMH CPEICTBAMH, HEOOXO0MMBIMHU /UL UCTIOJIHEHUST KM TPYTIOBBIX 00s3aHHOCTEH;

- BBITLIAYEBATH B TIOTHOM pasMepe MPHIHTAIOILYIOCs PabOTHHKY 3apabOTHYIO TIIATY B CPOKH,
YCTAHOBJIEHHBIE TPYIOBBIM 3aKOHO/ATENBCTBOM, PABHJIAMH BHYTPEHHETO TPYLOBOTO pacrops/IKa,
TPYIOBBIMH JIOTOBOPAMH H PACIOPSDKEHHEM PYKOBOIHTEIA.

- cnocobcrBoBare  paboTHMKaM B TOBBIICHHH  UMH cBoelt  KBaIM(HKAIIHH,
COBEPIICHCTBOBAHUH MPOPECCHOHATBHBIX HABBIKOB.

3.2. AIMUHHUCTpAIUsl CTPEMHUTCS K CO3JIaHHIO BBICOKOTIPO()ECCHOHAIIEHOTO paboTOCTIOCOOHOTO
KOJJIEKTHBA, PAa3BUTHIO KOPIOPaTHBHBIX OTHOIICHHH BHYTPH TPEANPHATHS, ITOBBIIICHUIO
3aMHTEPEeCOBAHHOCTH CPe/IU PAOOTHUKOB B PA3BUTHH H YKPETUICHHH JIEATEITBbHOCTH TIPEATPHSATHSL.
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4. Pabouee BpeMsl 1 BpEMs OT/IbIXa

4.1 B cOOTBETCTBHH C JIeiiCTBYIONIMM 3aKOHOIATEbCTBOM Ha MPE/IPHATUN yCTaHABTHBACTCA
sTHAHEBHAs pabouast HeNess ¢ JBYMS BBIXOJHBIMH JIHAMH. 11po/10/DKHTETHOCTE  Pabovero
BPEMEHHM COCTABIIACT He Doree 4() gacoB B HEIE/O.

I'pauk paboTEI, ONPEICIIONIMHE HAYAI0 exKeIHeBHOI paboTel, BpeMsi 00CICHHOTO IepephiBa
W OKOHUaHHe pabowuero [Hs, YCTaHAaB/IHMBACTCH JUIA paGOTHHKOB TIPEIPUATAS C  Y4ICTOM
TIPOU3BOICTBEHHOM JICATEILHOCTH, YTBEPKIACTCA aJIMHHHCTpALHEH.

4.2. OuepeHOCTH MPEJOCTABJICHHS OTIYCKOB yCTAHAB/IHBACTCH aJIMHHHECTpAel ¢ y9IeToM
TIPOU3BOJICTBEHHOH HEOOXOIMMOCTH 1 [okKeTaHuil paboTHHKOB.

[1pOIOIKHTEILHOCT €KETOHOTO OTUIAMHBAEMOr0 OTITyCKa JUIA BceX pabOTHHKOB COTJIACHO
JefCTBYIONIEMY 3aKOHOJATEIbCTBY yCTAHABIMBACTCA HE MCHEC 28 xaneHnapHbIx JHeid. Ilo
COTJIACOBAHMIO C aAMMHHCTpannedl pabOTHHKY MOXET GBITH TIPETOCTABICH JIOTIONHATEIBHbIN
oTmycK 0e3 CoXpaHCHU 3apaboTHOM MIATHL.



5. Ioompenus

5.1. 3a 0Opa3oBOE BHITOJIHEHUE TPYIOBBIX 0Bs13aHHOCTEH, TTOBBILICHAE MPOU3BOIUTEIILHOCTH
Tpy/ia, yJIy4IIeHHE KaueCTBA MPOIYKIIHH, IIPOIOJIKUTENEHYIO M Oe3yHpedHyio paboTy u ApyrHe
yCIIeXH B TPY/AE TTPUMEHSIOTCS CIIC/YIOLIHE MEPBT noompeHus pabOTHHKOB:

- 0OBsiBIIcHUE OIaroAapHOCTH,

- BBIJIAYa IPEMHUH;]

- HArP&K/ICHWC HIEHHBIM MOIapKOM.

TToommperns 0OBABISIOTCS TIPAKA3OM, TOBOTSITCA 10 CBEACHIA BCETO KOJIEKTHBA M 3aHOCATCS
B TPY/IOBYIO KHIDKKY paOOTHHKA.

6. OTBETCTBEHHOCTE 33 HapylleHHE TPY/I0BOH TACTIHILITHHA

6.1. Hapyurenue Tpya10BOii AMCUMIIIHHBL, T.C. HEHMCITOJIHEHHE HIIA HeHaUIeKaIee HCIOTHCHHE
110 BHHE pa0OTHHMKA BO3JIOKEHHBIX Ha HETO TPYNOBBIX OOsI3aHHOCTEH, BICUCT 34 coboi
TIpUMeHEHHe Mep JMCLMIITHHAPHOTO HITH 0O IIECTBEHHOTO BO3JEICTBUA, 4 TAKKEe MPUMEHEHHC
WHBIX MED, TIPELYCMOTPEHHBIX IEHCTBYIOIIM 3aKOHOIATEIBCTBOM.

6.2. 3a HApyIIEHUE TPYI0BON JUCIIHILTHHE! AAMAHHCTPALHA IIPUMEHSCT

CIIEJLYIOMHE JUCIIUTUTHHAPHEIE B3BICKAHML

- 3aMeYaHHe;

- BBITOBOD;

- YBONbHEHHE IO COOTBETCTBYHOIIMM OCHOBAHHUSM.

VBONBLHCHHE B KadecTBE IHCIHIUIMHAPHOTO B3BICKAHHA MOXCT OBITH TPUMEHEHO 33
HEOIHOKPATHOE HEUCIIOIHEHHE paGOTHHKOM 0€3 YBAKHTEIBHBIX IPATIH TPYIOBRIX 00513aHHOCTEH,
eCITH OH MMeeT JUCIUIUTMHAPHOE B3BICKAaHHE.

6.3. JIMCUWIUIMHAPHBIC  B3BICKAHMS  MPAMCHAIOTCA PYKOBOIMTENEM  MPEINPUSTHA.
AJMHHHCTPAIMsS HMMECT TIPaBO BMECTO HAIIOKCHHUA JMCIMTUTHHAPHOTO  B3BICKaHWsA epenaTh
BOTIPOC O HAPYLICHUH TPYI0BOH JAHCIIHTUIHHEL Ha pacCMOTPEHME TPYJIOBOTO KOJIICKTHBA.

6.4. Jlo HAMOXKEHMs B3BICKAHMS OT HApyMIHTC TPYOBOH IMCLMILTAHEL JIOJDKHEI OBITH
3aTpe0oBaHbl 00BSICHEHUS B miceMerHol Qopme. B cmyuae oTkasa pabOTHHKA 1aTh YKa3aHHOC
OB BICHEHIE COCTABIISETCA COOTBETCTBYIONIMH aKT.

Orka3 pabOTHHKA JIaTh OOBACHCHHS HE MONCT CITY’KMTB TIPCTIATCTBUEM U TIPHMCHEHHA
B3BICKAHUS.

JIHCIHIIIMHAPHOE B3BICKAHUE IPUMEHACTCA HE [103IHEE OJIHOTO MecsIa co JiHs 0OHapYKEHHS
MPOCTYIIKA, HE CUMTas BPCMCEHH Gonesnn paboTHMKa, MpeObIBAHKA €ro B OTIYCKE, & TaKXKe
BpEMEHH, HEODXOIMMOro Ha yHeT MHCHI TIpe/ICTABUTEILHOTO Oprata pabOTHHKOB.

JIMCUMIUIMHAPHOE B3BICKAHHEC HC MOKET 6BITH TIPUMEHEHO MO3/iHEE MECTH MECAUCE €O TTHS
COBEpIICHUs [POCTYNKa, a IO Pe3yibTaram pEBH3UH, TPOBCPKH (UHAHCOBO-XO35HCTBEHHOH
JCSTENPHOCTH M ay[AMTOPCKOH MPOBEPKH - TO3AHEE JBYX JIET CO JHsS €ro COBEPUICHHS. B
yKa3aHHbIE CPOKH He BK/IIOUACTCH BPEMI TIPOM3BOJICTBA 110 YTOTOBHOMY ICITY.

33 KaXIBIH  IACHIMIUIMHAPHEIN MPOCTYIOK  MOXKCT GBITH TIPUMEHEHO TOIBKO  OIHO
JMCIIHIITHHAPHOE B3BICKAHWC.

6.5. Tlpukas (pactiopsbkeHHe) padoTonaTens o TIpUMEHEHHH JMCLHTITMHAPHOTO B3bICKaHHA
oG paRIIseTCS PAbOTHHUKY TIOJI PACITMCKY B TEHUCHHE TPEX paGourx AHEH €O JHA €ro M3Janus. B
crygae OTKasa pabOTHHKA IOJIHCATE YKa3aHHBI TpHKa3 (pacTiopsnKEHHE)  COCTABIACTCA
COOTBETCTBYIOLIMH aKT.

6.6. Eciu B TeueHHE rofa co JiHs TPHMEHEHI JAUCIUIIIAHAPHOTO B3BICKAHI paboTHHK HE
OyaeT TOABEPrHYT HOBOMY JCIMTUINHAPHOMY B3BICKAHHIO, TO OH CHHTAcTCH HE HMEIOIIHM
JMCIMTUIMHAPHOTO B3bICKaHus. B TeueHHe Cpoka NeHCTBAS MCIMIUTHHAPHOTO B3BICKAHMS MEDEI
[TOOLIPEHNS, YKa3aHHBIE B HACTOALIMX [IpaBuiax, Kk pabOTHHKY HE PHMCHSIOTCS.

PaGoToaTeNb A0 MCTEYeHHs rofa o JiHS MPAMEHCHHA JACLUTUTHHAPHOTO B3bICKAHMsT UMECT
MpaBo CHATH €ro ¢ paboTHHKA MO coGCTBEHHOH WHHIMATHBE, MPOCBOE Camoro paboTHUKa,



XOJATAHCTBY —€ro  HEMOCDEACTBEHHOTO — PYKOBOJMTENS WM TPEICTABUTCTBHOIO  OpraHa
paOOTHHKOB.

6.7. C mpaBuIaMH BHYTPEHHETO PaclopsKa MOJKHBI OBITH O3HAKOMJICHBI BCE PabOTHUKH
npexnpusTHs, PaGoTHHKM 00s3aHBl B CBOCH noBceIHEBHOH paboTe cobmonars TOPAIOK,
VCTAHOBJICHHBIH 1TPaBHIIAMH.
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